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Request for Lot or Area
(Reference PPLAN-0075)

	ZONE 10 LAY-DOWN YARD REQUEST FOR LOT/AREA



[bookmark: Text1]Date of Request:             

	Requestor Name:
	     
	Company Name:
	     

	Phone Number:
	     
	Company Point of Contact (POC):
	     

	Contract Name:
	     
	Contract No.:
	     


Intended Use (i.e., list trailers for office use or storage, material to be stored, equipment storage, and work activities):
	     

	     

	     

	     


List of Subcontractors:
	     

	     

	     


Area Manager Only:
	LOT/AREA Number (See area map)
	#      


Requestor inspects the assigned lot/area for physical condition with Subcontract Technical Representative (STR) and Area Manager:
[bookmark: Check1]STR Approved |_|  Disapproved |_| Comments:_________________________________________________________________________________________________________________________________________________________________________________

Requirements:  Follow the appropriate DIV-1 Specifications and construction management plan for expected use and care of the assigned lot/area.  Monthly inspections of the lots/areas will be performed by Consolidated Nuclear Security (CNS) Pantex to assure compliance.
	Anticipated Duration
	Contact Numbers
	Signatures

	
	     
	
	

	Start date:
	     
	
	

	     
	     
	Subcontractor/Tenant:
	       Date:

	Finish date:
	     
	
	

	
	     
	Site Representative:                
	       Date:

	     
	     
	
	

	
	     
	STR:                                       
	       Date:

	
	     
	
	

	
	     
	Procurement Specialist:                                         
	       Date:

	
	     
	
	

	
	
	Area Mgr.: 
	       Date:


Final Release:  Upon completion of this project, the requestor no longer needs the lot/area and is requesting release from this Use Agreement.

The Area Manager releases the subcontractor/tenant of assignment obligations and agrees that the lot/area is clean and returned to CNS Pantex in acceptable condition.

	[bookmark: Text5]     
	
	
	
	[bookmark: Text6]     

	Area Manager – Print Name
	
	Signature
	
	Date



	[bookmark: Text7]     
	
	
	
	[bookmark: Text8]     

	Subcontractor/Tenant – Print Name
	
	Signature
	
	Date



	[bookmark: Text9]     
	
	
	
	[bookmark: Text10]     

	STR – Print Name
	
	Signature
	
	Date




Application Instructions:

This form applies to personnel requesting the use of a lot/area within the Zone 10 Lay-down Yard.

Step 1:  	Fill in the appropriate Date of Request.
Step 2:  	Add Requestor Name (Requestor can either be the Contractor, Tenant, STR, or User).
Step 3:  	Add Company Name, POC Name and Contact phone numbers
Step 4:  	Include a brief description of the Intended Use:
· Is the lot/area for a Portable or Stationary Office Trailer?
· What utilities such as water, sewer, phone, or other are needed?
· Equipment Storage – include types of equipment:
· Large equipment such as loaders, backhoes, etc.
· Small equipment such as compactors, etc.
· Hand tools
· Material Storage:
· Include total list of materials, including Material Safety Data Sheet (MSDS), if applicable.
· List all flammable, toxic or hazardous materials, including MSDS.

Step 5:		CNS Area Manager selects a lot/area based on the intended use.  The requestors walk down the selected lot/area with the STR and Area Manager (using the PX-5866, Site Inspection Report).
Step 6:	The STR approves/disapproves request.  If disapproved, the STR provides detailed comments.
Step 7:		The STR adds anticipated start/finish dates, and contact phone numbers.
Step 8:	The Subcontractor/Tenant, STR and Area Manager sign the Use Form.
Step 9:	The Requestor requests release from the Obligation.
Step 10:		The Subcontractor/Tenant, STR and Area Manager walk down the lot/area (using the PX‑5866) to confirm the area is clean of trash/debris, trailers have been removed, and the area is in an acceptable condition.
Step 11:	The Area Manager signs the form and releases the Requestor from further obligations for the lot/area and forwards a copy to the Procurement Specialist upon completion of the project.
Final Release:
The area manager releases the subcontractor / tenant of assignment obligations and agrees that the lot area is clean and returned to CNS Pantex in acceptance condition. 
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