
This form is to be used to document and communicate project information that is identified or discussed during the following walk downs:  Pre-Bid, High Explosives Hazards Evaluation, Integrated Project Team (IPT), Post Award Safety, Pre-Activity Hazards Analysis (AHA), Pre-Construction, Technical Assurance, Site Constructability Reviews and any Design Change or Project Modification.  The personnel involved with the walk-down will be identified by signature (electronic is acceptable). The identified/potential issues, potential hazards, constructability issues/coordination or other concerns identified during this walk-down will be documented on this form. The Project Manager will retain as a project record, and distribute this form per instructions on the last page of this document. 

NOTE: This form is only good for the identified walk-down and is a Project Record.

PART I:  Conduct of Project Walk-Down
See notes with potential hazards Section Page 3 to record results of project walk-down. (Signature sheet can be expanded as needed}
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PART II: Walk-Down Meeting Information with Potential Hazards
Expand or delete information in fields as needed.

	
POTENTIAL HAZARD TYPE 
and 
DESCRIPTOR 

	
DETAILS AND LOCATION OF POTENTIAL HAZARD
	Potential Hazard 
Physically Labeled 
Yes/No/NA 

	Asbestos 
Pipe insulation, drywall mud/tape, cemestos board, floor tile, floor mastic, caulking, etc.  

	[bookmark: Text7]     
	[bookmark: Text8]     

	Chemical
Combustible, flammable, toxic, corrosive, gas liquid, solid etc.

	     
	     

	High Explosives (HE):
HE Piping, Surface, lighting, equipment, walls, or other potential contamination, etc.

	     
	     

	Existing Building Conditions 
(Use space to identify any potential hazard or issue of concern.)

	     
	     

	Other Potential Hazards:
Beryllium, Lead, Mold, Mercury, Silica Dust, Rad Material, Solid Waste Management Unit (SWMU), Bio Hazards: waterborne pathogens, parasitic, bacterial, etc.
Animal Hazards: 
rodent feces, Hantavirus, pigeon feces
Venomous Wildlife:
snakes, spiders, scorpions, etc.

	     
	     

	Roofing Potential Hazards
fall hazard, electrical services nearby, lightning protection, critical roof penetrations

	     
	     

	Security Concerns 
classified area, security facility, Security Police Officer (SPO) personnel support required, security concerns 
	     
	     

	Demolition Plans: clearly identified on plans.
	     
	     

	Plumbing Plans: 
Modifications clearly Identified
	     
	     

	Framing Plans:
Potential Hazards embedded in walls / Located?
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PART III: Discussion Notes
(Expand or delete as needed.)
[bookmark: Text9]     			


PART IV: Use this space to sketch potential hazard locations (example: ACM, Lead Paint, Caulking etc.)				 (Expand or delete as needed or affix additional drawings, permits, etc., as applicable.)

	





PART IV :(continued) Use this space to sketch potential hazard locations (example: ACM, Lead Paint, Caulking etc.)
(Expand or delete as needed or affix additional drawings, permits, etc., as applicable.)

	




Part V: Construction Walk-Down Document Usage Instruction
PURPOSE: 
The purpose of this form is to document items identified/discussed during a formal walk-down and to provide this information to the involved parties (participants, line workers, contractors to subcontractor, contractor and subcontractor employees, etc.) in order to gain a shared vision of the identified issues through multiple levels of workers to assure everyone remains safe, compliant, and to control or eliminate potential exposure or injury hazards. 
Part I. The personnel in attendance will sign the project walk-down information sheet (electronic signature will suffice as applicable)
a. This form is to be used by the Project Manager or assignee to document project information identified during the following project walk‑downs: Pre-Bid, High Explosives Hazards Evaluation, Integrated Project Team (IPT), Post Award Safety, Pre-AHA, Pre-Construction, Technical Assurance, Site Constructability Reviews and any Design Change or Project Modification.
Part II: Walk-Down Meeting Information with potential hazards
a. The issues, potential hazards, or concerns identified during this walk-down should be documented on this form (Page 3). 
NOTE: These fields are editable and can be modified to meet the particular job tasks, potential hazards, etc.
Part III, IV: Notes, Sketches
a. These sections can be used to formally document any “during the walk down” sketches or notes as applicable for the ensuing discussion. 
NOTE: These sections are editable and can be modified, added to or removed as needed. 
Conclusion: 
a. After the project walk-down is concluded, the Project Manager will assure that the identified hazards, constructability issues, or safety concerns are labeled, discussed, and included within supporting construction documents and/or Division 1 Specifications as applicable, AHA, and other documents used to mitigate or prevent exposure and/or personnel injury.  Once the documents are modified, they will be provided to the General Contractor as part of the construction contract.  
b. The Project Manager will forward a copy of the Walk-Down document to the responsible Projects personnel such as the assigned Subcontract Technical Representative I (STRI) and/or other Pantex groups or departments that the Project Manager determines as having a need to know (Industrial Hygiene, Safety, etc.) 


                                    Please submit the original and completed form (with signatures) to Projects Records for record retention. 
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